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 Disclaimer

• Content reflects personal experience only.

• Provided for informational purposes—not professional advice.

• No guarantee of specific outcomes or results.



Presentation 
Objective

Show how AI can make your job search faster and 
more effective



How AI Works

AI predicts patterns 
in language; it 
doesn’t recall facts

Responses can 
vary, even with 
identical prompts

AI is a powerful 
drafting partner, 
but every output 
needs your review

.



WHY USE AI TO IMPROVE YOUR JOB SEARCH MATERIALS

 Draft job search materials faster

 Clarify and strengthen your experience

 Quickly tailor content to each job

 Keep resumes, cover letters, and LinkedIn aligned

 Maintain a structured job search process



Understanding 
the Job Search 
Process Before 

Using AI



Job Search Artifact Workflow with Dependencies 

Artifact Definition Depends On

Master Resume
Comprehensive record of skills, experience, and 
achievements

Foundational Artifact

LinkedIn Profile Public-facing summary of professional identity Master Resume

Job Requirements Skills, qualifications, and duties from a job posting External Input

Targeted Resume Customized resume aligned to a specific job Master Resume + Job Requirements

T-Letter
Targeted cover letter addressing job and employer – 
“Making your case for the Job”

Targeted Resume + Job Requirements

Elevator Speech Brief verbal pitch summarizing your value Targeted Resume



The Master Resume 
— Your Strategic 

Foundation

What It Is
A complete, verified record of 
your experience, 
achievements, skills, and 
impact, used as the 
foundation for all other job 
search materials.

Why It Matters
It serves as the single source 
of truth from which all other 
artifacts are generated.

it ensures accuracy and 
consistency.



EXAMPLE: SAMPLE MASTER RESUME EXPERIENCE 

Professional Experience

XYZ Corporation, New York NY
Senior IT Project Manager 2017 to Present
• Managed cloud migration projects to improve system performance

• Coordinated a team across different regions to deliver projects

• Oversaw multiple IT initiatives to meet deadlines and budgets

• Worked with compliance teams to support regulatory requirements



EXAMPLE: PROMPT REQUEST

Convert each bullet point below into its own resume ready bullet using STAR (Situation, Task, Action, Result) logic.

Keep the same number of bullets.

Make each bullet clear, concise, and professional.

Resolve grammar and spelling issues, remove vague or repetitive phrasing, and strengthen verbs.

Do not change the job header or its formatting. Output the header exactly as written, including bold, spacing, and line 

breaks, followed by the revised bullets.

Output only the revised resume bullets and the unchanged, formatted header.

… Paste the Master Resume in the Prompt



EXAMPLE: PROMPT RESULTS -- LOOKS BETTER BUT IS IT RIGHT?

Professional Experience

XYZ Corporation, New York, NY
Senior IT Project Manager | 2017–Present
• Led cloud-migration projects by defining scope, coordinating technical teams, and implementing solutions that improved 

overall system performance.

• Directed cross-regional teams by aligning priorities, resolving obstacles, and ensuring successful delivery of complex, 

multi-phase projects.

• Managed multiple concurrent IT initiatives by establishing schedules, monitoring progress, and driving teams to meet all 

deadlines and budget targets.

• Collaborated with compliance partners to interpret regulatory requirements, integrate controls into project plans, and 

ensure full adherence across all deliverables.



AI Makes Your Resume Stronger — You Make It Accurate

AI fills in gaps when your resume lacks details but not always with 
facts.

AI uses patterns from millions of examples not your actual 
experience.

If your resume is vague or missing details, AI may guess or 
generalize.

What sounds impressive might not be accurate or reflect your true 
skills.

You’re responsible for checking every bullet, phrase, and claim 
before using it.

Strong prompts plus real examples lead to truthful, tailored results.



EXAMPLE: 

USE A COMPARE VIEW TO DETECT HALLUCINATIONS OR SCOPE INFLATION

Convert each bullet point below into its own resume ready bullet using STAR (Situation, Task, Action, Result) 

logic.

Keep the same number of bullets.

Make each bullet clear, concise, and professional.

Resolve grammar and spelling issues, remove vague or repetitive phrasing, and strengthen verbs.

Output revised bullets with the original bullets in a side-by-side table for comparison

… Paste the Master Resume in the Prompt



EXAMPLE: PROMPT RESULTS 

Original Bullet Revised STAR (Situation, Task, Action, Result) Bullet

Managed cloud migration projects to improve system 

performance

Led cloud-migration initiatives by defining scope, 

coordinating technical teams, and implementing solutions 

that improved overall system performance.

Coordinated a team across different regions to deliver 

projects

Directed cross-regional teams by aligning priorities, 

resolving obstacles, and ensuring successful delivery of 

complex, multi-phase projects.

Oversaw multiple IT initiatives to meet deadlines and 

budgets

Managed multiple concurrent IT initiatives by establishing 

schedules, monitoring progress, and driving teams to meet 

all deadlines and budget targets.

Worked with compliance teams to support regulatory 

requirements

Collaborated with compliance partners to interpret 

regulatory requirements, integrate controls into project 

plans, and ensure full adherence across all deliverables.



MASTER RESUME 

RECOMMENDATIONS

 Use AI in small, focused steps to refine 

one statement at a time 

 Treat every bullet as a long-term asset for 

resumes, cover letters, and interviews

 Always review and verify AI edits before 

accepting them



Targeted Resume

• Built from your Master Resume for a specific job

• Reflects the keywords and priorities in the job posting

• Emphasizes your most relevant achievements

• Shows employers you tailored your application

• Feeds your cover letter, LinkedIn messaging, and 
interviews



EXAMPLE: TARGETED RESUME PROMPT TEMPLATE 

Generate a Targeted Resume aligned with a specific job ad using your verified Master Resume. 
Input:
• Master Resume (attached)
• Target Job Description (attached)

Instructions: 
• Keep the Master Resume format exactly (same sections + order)
• Rewrite bullets to be stronger and STAR-based (do NOT label STAR)
• Add job keywords where relevant
• Use bullets (no paragraph formatting)
• Use ONLY Master Resume facts (no guessing or inventing)

Results and Verification:
Output : Targeted Resume
• ATS-ready and Employer-facing. Do not include the source.



PROMPT OUTPUT 

TARGETED RESUME
CONTINUED

Professional Summary
PMP®-certified IT Project Manager with 15+ years leading enterprise IT initiatives across global 
financial institutions. Proven success partnering with business, finance, and functional leaders to 
define priorities, build project roadmaps, and deliver complex technology programs. Expertise 
includes project governance, executive reporting, cross-functional coordination, vendor 
management, regulatory alignment, and infrastructure modernization.

Areas of Expertise
Agile Project Delivery | Waterfall Methodology | Financial Systems Integration
Project Governance & Reporting | Vendor Management | Stakeholder Engagement
Budget Forecasting | Risk & Issue Management | Data Governance
IT Infrastructure Upgrades | Team Leadership | Coaching & Mentoring
Cloud Migration Strategy | Regulatory Alignment

Professional Experience
Senior IT Project Manager
XYZ Corporation | 2017–Present
• Led a $12M enterprise cloud migration across global systems, improving uptime by 32% and 

reducing operational risk through structured planning, stakeholder coordination, and 
disciplined execution.

• Directed delivery across an 18-member global Agile team spanning Finance, IT, and 
Compliance, strengthening cross-functional alignment and accelerating execution of 
roadmap priorities.

• Delivered 96% on-time completion of high-priority programs while reducing budget overruns 
by 15% through proactive risk identification, resource planning, and governance oversight.

• Partnered with InfoSec, Legal, and Compliance stakeholders to maintain alignment with SOX 
and GDPR requirements, strengthening audit readiness and regulatory confidence



PROMPT OUTPUT 

TARGETED RESUME

Program Manager
ABC Corporation | 2012–2017
• Modernized onboarding systems, reducing manual checks by 45% through process 

improvements and structured program execution.
• Managed global vendors and built ISO-compliant reporting, improving visibility, 

governance, and delivery discipline across initiatives.
• Introduced a governance framework that reduced audit findings by 60% through 

standardized tracking, documentation, and oversight.
IT Project Analyst
CDE Corporation | 2009–2012
• Scoped and tracked operational risk tools supporting program execution, risk visibility, 

and stakeholder reporting needs.
• Promoted for performance and stakeholder feedback based on consistent execution 

and delivery contributions.
• Built KPI dashboards to strengthen executive visibility into project performance, 

timelines, and delivery progress.

Certifications
PMP®, PMI (2015–Present)
AWS Cloud Practitioner (2023)
ITIL Foundation (2016)

Education
M.S., Information Systems – NYU, 2008
BBA, Finance & Technology – Rutgers, 2006



Prompt 
Templates

What They Are
• Pre-built instructions that standardize how you use AI

• Used for repeatable or complex tasks

• Saved and reused across sessions or tools

• Can be versioned and improved over time

Why They Matter
• Speed — no need to write prompts from scratch

• Consistency — reliable outputs across roles and sessions

• Control — you define inputs, format, tone, and constraints

• Quality — reduces drift, scope creep, and hallucinations



Executing a Prompt Template
1. Provide Your Source Materials

• Upload files using the  icon (or the tool’s upload feature)
Or paste content directly into the chat if uploads aren’t supported

• Include all required inputs (Master Resume, Job Description, etc.)

2. Provide the Prompt Template

• Paste the template into the chat or upload it as a file

3. Submit the Request

• Example: “Execute my Prompt Template.”

4. AI Applies the Template

• The system uses your files and instructions to generate the output



ELEVATOR SPEECH: LEVERAGING AI 
WITH YOUR RESUME

 Typically, a 20–30 second professional introduction

 Communicates who you are and the value you deliver

 Aligned with your Target Resume and job narrative

 Creates interest and opens the conversation



EXAMPLE: ELEVATOR SPEECH PROMPT TEMPLATE 

Generate several elevator speeches using my verified Target Resume.

Input 
• Target Resume (Attached)

Instructions 
• Create 4 elevator speeches from 4 different perspectives.
• Each elevator speech must be 15 seconds Each must communicate:

- Who I am
- What I do
- My value proposition
- 1–2 key strengths or metrics

• Tone must be professional, impactful, and memorable.
• Use only facts from the Target Resume 
• Use clear spoken language (no buzzword overload).

Results:
•  Create 4 Elevator Speeches from different perspectives

- Executive / Leadership Value
- Delivery / Program Execution Value
- Finance IT / Compliance Value
- Transformation / Modernization Value



PROMPT RESULT 

ELEVATOR SPEECH

Elevator Speech 1 — Executive / Leadership Value

I’m a PMP-certified IT Project Manager with 15+ years delivering enterprise initiatives in global 
financial institutions. I provide strong governance, executive reporting, and roadmap leadership 
helping senior leaders make confident decisions while driving high-impact programs forward on 
time and with measurable results.

Elevator Speech 2 — Delivery / Program Execution Value
I’m a PMP-certified IT Project Manager with 15+ years leading complex technology programs in 
finance. I drive end-to-end delivery across Agile and waterfall teams, manage budgets and risks, 
and consistently deliver results like achieving 96% on-time delivery while reducing budget overruns 
by 15%.

Elevator Speech 3 — Finance IT / Compliance Value
I’m a PMP-certified IT Project Manager specializing in finance and compliance-aligned delivery. I 
partner with Finance, Legal, and InfoSec teams to ensure SOX and GDPR alignment, strengthen 
audit readiness, and deliver regulatory-ready solutions—supporting trusted execution in highly 
controlled environments.

Elevator Speech 4 — Transformation / Modernization Value
I’m a PMP-certified IT Project Manager focused on modernization in financial services. I’ve led 
infrastructure and cloud transformation programs like a $12M cloud migration that improved 
uptime by 32% while coordinating cross-functional teams, vendors, and governance to deliver 
sustainable change.



T-LETTER

 Hybrid document combining a cover letter and comparison grid

 Lists employer requirements on one side and your evidence on the 
other

 Makes alignment with the job easy for hiring managers to see

 Combines proof and narrative: the grid shows the match, the letter 
reinforces your story

 Helps employers quickly understand why you fit the role



STEP 1: 

PROMPT EXAMPLE 

TO CREATE 

COMPARISON GRID

Generate the T-Letter Comparison Grid 

Input:
• Targeted Resume (attached)
• Job Requirement (attached)

Instructions:
Compare the job requirements with the experience listed in the resume. Create a 
side-by-side matrix with three columns:

Column 1: Job Requirement
Column 2: Resume Evidence
Column 3: Notes on Gaps or Opportunities.

Use concise bullet points. Emphasize alignment using metrics, achievements, and 
role-specific language.

Results and Verification:
• Output 1: Full Matrix (3 Columns)

For internal review: Includes job requirement, resume evidence, and 
gap/opportunity notes.

• Output 2: T-Letter Matrix (2 Columns)
For external presentation: Includes only job requirement and resume evidence



OUTPUT 1:                        

3 COLUMNS 

INCLUDING NOTES
-- CONTINUED

Job Requirement                                            Resume Evidence Notes on Gaps or 

Opportunities

Partner with Finance leadership to 
define priorities and roadmap

Directed 18-member global Agile team 
across finance, IT, and compliance; led 
$12M finance-related cloud migration

Roadmap ownership not explicitly 
stated — could strengthen with 
explicit “roadmap creation” 
language if accurate

Create and manage Finance IT 
project roadmap and portfolio

Delivered 96% of high-priority programs 
on time; reduced budget overruns 15% via 
structured planning

Portfolio-level management 
implied but not labeled; 
opportunity to reference portfolio 
governance if factual

Define, document, and communicate 
project scope

Defined scope and tracked operational 
risk management tools; structured 
planning across enterprise programs

Strong alignment; could emphasize 
formal scope documentation tools 
if applicable

Develop and manage project plan, 
schedule, communications plan, risk 
tracking, change management

Reduced budget overruns 15% through 
risk tracking and resource management; 
led enterprise cloud migration

Change management and 
communications plan not explicitly 
stated — potential refinement if 
supported

Lead project kickoffs, team meetings, 
executive updates

Directed cross-functional Agile team; 
built KPI dashboards for executive-level 
reporting

Strong executive reporting 
alignment; kickoff facilitation not 
explicitly stated

Ensure governance and status 
reporting

Introduced governance framework 
reducing audit findings 60%; implemented 
ISO-compliant reporting

Strong alignment — governance 
clearly demonstrated with 
measurable impact

Standardize project structure and 
templates

Implemented formal governance 
framework and reporting cadence

Template standardization not 
explicitly stated; could add if 
factual



OUTPUT 1:                        

3 COLUMNS 

INCLUDING NOTES

Job Requirement                                            Resume Evidence Notes on Gaps or 

Opportunities

Prepare executive materials (reports, 
PowerPoint for C-suite)

Developed KPI dashboards for executive-
level reporting; improved leadership 
transparency

PowerPoint not explicitly 
mentioned; opportunity if MS 
Office usage is factual

Manage vendors and monitor 
scope/budget conformance

Managed global vendors; implemented 
ISO-compliant reporting strengthening 
budget visibility

Strong alignment; vendor scope 
control supported

Experience implementing 
Finance/Accounting solutions

Modernized onboarding and finance-
related systems; cloud migration across 
finance systems

Strong alignment

Strong analytical skills; 
aggregate/analyze data

Built KPI dashboards; improved executive 
visibility into financial and compliance 
metrics

Strong alignment

Highly organized; manage multiple 
projects simultaneously

Delivered 96% of high-priority programs 
on time; managed $12M enterprise 
initiative

Implied but could explicitly 
mention multi-project environment 
if factual

Executive-level communication skills
Built executive dashboards; improved 
audit transparency; partnered with 
compliance leadership

Strong alignment

PMP or Agile certification preferred
PMP® certification; Agile team leadership 
experience

Strong alignment

PMO experience preferred
Introduced governance framework; formal 
reporting cadence

PMO not explicitly labeled — 
opportunity to clarify if applicable

MS Office proficiency preferred
Executive dashboards and reporting; 
governance materials

MS Office tools not explicitly 
named; could be added if accurate



OUTPUT 2:                     

T-LETTER 

COMPARISON GRID

Job Requirement                                            Resume Evidence

Partner with Finance leadership to define and 
execute priorities

Directed global Agile team across finance, IT, and compliance; 
led $12M finance cloud migration

Create and manage Finance IT roadmap and portfolio
Delivered 96% of high-priority programs on time; reduced 
budget overruns 15% through structured planning

Define and communicate project scope Defined scope and tracked delivery of operational risk tools

Develop and manage plans, budgets, risk tracking
Reduced budget overruns 15% through proactive risk and 
resource controls

Lead project meetings and executive updates
Built KPI dashboards supporting executive-level reporting and 
decision-making

Ensure governance and status reporting Introduced governance framework reducing audit findings 60%

Prepare executive materials for leadership meetings Developed dashboards improving leadership transparency

Manage vendors and control scope/budget
Managed global vendors; implemented ISO-compliant 
reporting

Implement Finance/Accounting solutions
Modernized finance-related systems; led enterprise finance 
cloud migration

Provide strong analytical insights Built KPI dashboards for financial and compliance visibility

PMP or Agile certification PMP® certified; led global Agile teams



STEP 2: 

PROMPT EXAMPLE 

REQUEST COVER 

LETTER WITH 

COMPARISON GRID

Create a T-Letter and associated comparison grid from my targeted resume and 
the job requirement
Inputs (attached/pasted):
1. Targeted Resume
2. Job Description
Instructions:
• Compare the job requirements to my resume evidence
• Use bullet points only (no paragraphs)
• Use only facts from the resume (no guessing)
Results and Verification:
Output 1: T-Letter rewritten as an actual cover letter 

Do not include any sources.
Use 3 Paragraphs.

Output 2: 2-Column Internal Matrix
Column 1: Job Requirement
Column 2: Resume Evidence



T-LETTER 
Dear Hiring Manager,

I am writing to express my interest in the IT Project Manager role supporting Finance initiatives. I am a PMP®-certified Project Manager with 
15+ years of experience leading enterprise IT initiatives across global financial institutions, with proven success partnering with finance and 
compliance teams to deliver regulatory-aligned solutions, optimize infrastructure, and drive strategic execution. I bring strong capability in 
roadmap planning, vendor oversight, executive-level reporting, and cross-functional leadership, ensuring Finance priorities translate into 
structured roadmaps and successful project execution.

In my current role as Senior IT Project Manager at XYZ Corporation, I lead complex finance-aligned delivery across global systems and cross-
functional stakeholders. I led a $12M enterprise cloud migration that improved uptime by 32% and reduced downtime risk, while directing 
delivery across an 18-member Agile team spanning finance, IT, and compliance to accelerate roadmap execution. I achieved 96% on-time 
delivery of high-priority programs and trimmed budget overruns by 15% through proactive risk and resource controls. I also partnered with 
InfoSec, legal, and finance stakeholders to ensure SOX and GDPR alignment, enhancing audit readiness and regulatory trust, while delivering 
executive-level reporting and roadmap updates that support C-suite visibility and decision-making.

Throughout my career, I have consistently strengthened governance, reporting, and delivery performance within finance and technology 
environments. At ABC Corporation, I modernized onboarding systems for finance operations, reducing manual checks by 45% and improving 
data accuracy, while managing global vendors and implementing ISO-compliant reporting standards across finance and IT teams. I also 
introduced a governance framework that reduced audit findings by 60% and standardized lifecycle documentation and templates to improve 
cross-functional execution. I welcome the opportunity to bring my finance program delivery experience, governance rigor, and roadmap 
leadership to your organization, and I look forward to discussing how I can help execute and advance your Finance IT project portfolio.

Sincerely,

Attachment: T-Letter Comparison Grid



What Is LinkedIn?
LinkedIn is the world’s largest professional networking platform, used to showcase 
your career, connect with peers, attract recruiters, and build your personal brand.

How AI Enhances Your LinkedIn Profile

• Uses your Master Resume as the foundation

• Builds and aligns your LinkedIn profile content

• Improves statements into impact-driven achievements

• Resolves spelling, grammar, and repetition issues

• Communicates your brand with clarity and consistency



PROMPT EXAMPLE: ENHANCING YOUR LINKEDIN PROFILE  -- CONTINUED

Objective
Generate the LinkedIn Headline, About, Experience, Skills, Education, and Certifications sections using the Master Resume as the sole source 
of content.
Use the current LinkedIn Profile only as a formatting reference, not as a source or validator.

Dependencies
• Master Resume: Primary content source
• LinkedIn Profile: Used only for formatting structure (not for content, tone, or achievements)

Overall Instructions
• Use resume achievements, tone, and leadership scope
• Strengthen verbs and clarify leadership, budget, and cross-functional impact
• Embed keywords relevant to the user’s domain and target roles
• Remove vague, repetitive, or filler language
• Keep it authentic, no invented roles, metrics, scope, or responsibilities
• Ensure tone is confident, outcome-driven, and recruiter-friendly

Section-Specific Instructions
Headline
• Use the LinkedIn Profile format for structure only
About
• Use LinkedIn Profile format
• Limit to 3–5 short paragraphs



PROMPT EXAMPLE: ENHANCING YOUR LINKEDIN PROFILE  -- CONTINUED

Experience
• Use LinkedIn Profile format
• Use resume achievements and metrics to anchor each role
• Format each role with:
• Title, Company, Location, Dates
• 3–5 concise bullets focused on impact and outcomes
• Consistent formatting and parallel structure across roles

Skills
• Use LinkedIn Profile format
• Validate and prioritize skills using resume content
• Remove duplicates, vague terms, or low-impact keywords
• Group skills into logical clusters (e.g., Strategy, Technical, Leadership)
• Format each cluster as a single line with skills separated by hyphens
• Ensure alignment with target roles and industry language

Education & Certifications
• Use LinkedIn Profile format
• Use resume content to validate degrees, certifications, and dates
• Do not infer or pull credentials from LinkedIn—use it only to match formatting
• Keep only verified items from the resume
• Highlight credentials most relevant to target roles



PROMPT EXAMPLE: ENHANCING YOUR LINKEDIN PROFILE

Output #1: LinkedIn-Ready Content
Generate the following sections:
1. Headline
2. About
3. Experience
4. Skills
5. Education & Certifications

Output #2: Source Attribution Breakdown (Narrative Format)
For each section above, provide a line-by-line breakdown showing:
• Exact line or bullet
• Source Attribution:

o Master Resume (Directly Sourced)
o Prompt Logic (AI-Inferred Based on Instructions)

• Explanation:
• Brief rationale for AI-inferred lines (e.g., “Verb strengthened for clarity,” “Metric reordered for impact,” “Clustered for readability”)
• Confirm that no scope, roles, or metrics were invented



PROMPT EXAMPLE: OUTPUT #1: LINKEDIN-READY CONTENT -- CONTINUED

Headline
Enterprise IT Program Leader Cloud Migration Regulatory Compliance Financial Systems PMP® Driving Scalable, Audit-Ready Transformation

About
I’m a certified PMP® with over 15 years leading enterprise-level IT initiatives across global financial institutions. My focus is on delivering 
scalable, audit-ready solutions that align with regulatory frameworks like SOX and GDPR while modernizing infrastructure and reducing 
operational risk.

At XYZ Corporation, I led a $12M global cloud migration that improved uptime by 32% and reduced downtime risk. I’ve consistently delivered 
96% on-time execution across high-priority programs by driving cross-functional collaboration and proactive risk management.

I specialize in bridging finance, compliance, and IT—ensuring that every initiative is strategically aligned, technically sound, and built for long-
term resilience. My leadership style is outcome-driven, with a focus on transparency, stakeholder trust, and measurable results.



PROMPT EXAMPLE: OUTPUT #1: LINKEDIN-READY CONTENT -- CONTINUED

Experience
Senior IT Project Manager
XYZ Corporation| New York, NY | 2017–Present

• Led $12M global cloud migration, boosting uptime by 32% and reducing downtime risk
• Directed 18-member Agile team across finance, IT, and compliance to accelerate roadmap delivery
• Achieved 96% on-time delivery while cutting budget overruns by 15%
• Partnered with InfoSec, legal, and compliance to ensure SOX and GDPR alignment
• Delivered executive-level reporting to support C-suite decision-making

IT Program Manager
ABC Corporation | New York, NY | 2012–2017

• Modernized finance onboarding systems, reducing manual checks by 45%
• Managed global vendors and implemented ISO-compliant reporting standards
• Introduced governance framework that cut audit findings by 60%
• Standardized project documentation and delivery templates

IT Project Analyst
CDE Corporation | New York, NY | 2009–2012

• Scoped and tracked operational risk tools for finance and compliance teams
• Promoted based on performance and stakeholder feedback
• Built KPI dashboards to improve executive visibility into project metrics



PROMPT EXAMPLE: OUTPUT #1: LINKEDIN-READY CONTENT

Skills
• Program Leadership

Enterprise IT Delivery – Budget Management – Executive Reporting – Cross-Functional Team Leadership
• Technical Strategy

Cloud Migration – Financial Systems Integration – Data Governance – Infrastructure Modernization
• Compliance & Risk

SOX & GDPR Alignment – Risk Management – Governance Frameworks – Audit Readiness
• Delivery Methodologies

Agile – Waterfall – Vendor Oversight – Roadmap Planning – KPI Dashboards

Education
• M.S., Information Systems — New York University, 2008
• BBA, Finance & Technology — Rutgers University, 2006
Certifications
• PMP®, PMI (2015–Present)
• AWS Cloud Practitioner (2023)
• ITIL Foundation (2016)



PROMPT EXAMPLE: OUTPUT #2: SOURCE ATTRIBUTION BREAKDOWN -- CONTINUED

Headline
Enterprise IT Program Leader Cloud Migration Regulatory Compliance Financial Systems PMP® Driving Scalable, Audit-Ready Transformation
• Source Attribution: Prompt Logic
• Explanation: Synthesized from resume keywords (e.g., “Cloud Migration,” “Regulatory Alignment,” “PMP®”) and formatted to match LinkedIn 

headline conventions. Emphasizes leadership scope and domain expertise without inventing new content.

About
Paragraph 1:
“I’m a certified PMP® with over 15 years leading enterprise-level IT initiatives across global financial institutions…”
• Source Attribution: Master Resume
• Explanation: Directly reflects the resume’s professional summary and years of experience.
Paragraph 2:
“At XYZ Corporation, I led a $12M global cloud migration that improved uptime by 32% and reduced downtime risk…”
• Source Attribution: Master Resume
• Explanation: Pulled from XYZ Corporation role achievements, preserving metrics and scope.
Paragraph 3:
“I specialize in bridging finance, compliance, and IT—ensuring that every initiative is strategically aligned…”
• Source Attribution: Prompt Logic
• Explanation: Synthesized from resume themes (cross-functional leadership, regulatory alignment) and areas of expertise. No new content 

invented.



PROMPT EXAMPLE: OUTPUT #2: SOURCE ATTRIBUTION BREAKDOWN -- CONTINUED

Experience
Senior IT Project Manager – XYZ Corporation

• “Led $12M global cloud migration…” → Master Resume
• “Directed 18-member Agile team…” → Master Resume
• “Achieved 96% on-time delivery…” → Master Resume
• “Partnered with InfoSec, legal, and compliance…” → Master Resume
• “Delivered executive-level reporting…” → Prompt Logic
Explanation: Inferred from resume summary and role scope; no new responsibilities added.

IT Program Manager – ABC Corporation
• “Modernized finance onboarding systems…” → Master Resume
• “Managed global vendors…” → Master Resume
• “Introduced governance framework…” → Master Resume
• “Standardized project documentation…” → Prompt Logic
Explanation: Inferred from resume’s mention of templates and delivery standardization.

IT Project Analyst → PM Lead – CDE Corporation
• “Scoped and tracked operational risk tools…” → Master Resume
• “Promoted based on performance…” → Master Resume
• “Built KPI dashboards…” → Master Resume



PROMPT EXAMPLE: OUTPUT #2: SOURCE ATTRIBUTION BREAKDOWN
Skills

Program Leadership
• Enterprise IT Delivery – Budget Management – Executive Reporting – Cross-Functional Team Leadership
• Source Attribution: Prompt Logic

Explanation: Grouped and formatted from resume’s “Areas of Expertise” and role achievements.
Technical Strategy
• Cloud Migration – Financial Systems Integration – Data Governance – Infrastructure Modernization
• Source Attribution: Prompt Logic
• Explanation: Clustered from resume keywords and project scope.
Compliance & Risk
• SOX & GDPR Alignment – Risk Management – Governance Frameworks – Audit Readiness
• Source Attribution: Prompt Logic
• Explanation: Synthesized from resume achievements and compliance themes.
Delivery Methodologies
• Agile – Waterfall – Vendor Oversight – Roadmap Planning – KPI Dashboards
• Source Attribution: Prompt Logic
• Explanation: Organized from resume’s methodology references and tools used.

Education & Certifications
Education

M.S., Information Systems — NYU, 2008 → Master Resume
BBA, Finance & Technology — Rutgers, 2006 → Master Resume

Certifications
PMP®, PMI (2015–Present) → Master Resume
AWS Cloud Practitioner (2023) → Master Resume
ITIL Foundation (2016) → Master Resume



USER 

RESPONSIBILITY



AI HALLUCINATIONS

What It Is
• AI can generate information that sounds correct but is wrong

Why It Happens
• AI predicts likely words based on patterns
• It does not check facts
• If information is missing or unclear, it may “fill in the blanks”

What This Means for You
• Use AI for drafting and refinement
• Always verify names, dates, metrics, and compliance details
• You are responsible for accuracy!!!



COMMON AI HALLUCINATION EXAMPLES 

• Invented Job Titles
AI upgrades roles (e.g., “Senior Strategy Director” instead of “Risk Analyst”)

• Wrong Employer Names
AI replaces smaller firms with well-known companies

• Incorrect Employment Dates
AI extends dates or removes gaps in work history

• Fabricated Metrics
AI adds numbers that never existed (e.g., “Increased revenue by 47%”)

• Added Skills You Don’t Have
AI inserts commonly used tools (Python, Tableau, Kubernetes)

• Inflated Project Scope
AI turns small initiatives into large “transformations”

• False Leadership Claims
AI adds team management responsibilities that didn’t exist

• Regulatory Frameworks You Never Used
AI inserts standards like GDPR, SOX, HIPAA, or NIST automatically



AI PRIVACY

What it is
• Sensitive information can leave your control when it is entered into an AI system

When the risk occurs
• Data entered in prompts or uploaded files may be stored, logged, or processed by the AI system
• That information may be retained for system improvement, troubleshooting, or monitoring
• Access controls, system logs, or sharing settings may allow others to view the data

Key takeaway
• Do not enter confidential, regulated, or personal information into AI tools.



COMMON AI PRIVACY EXAMPLES 

Personal Information Exposure
• Entering your home address, phone number, or full birth date into a prompt
• Uploading a resume that includes personal contact details
• Asking AI to summarize personal financial or medical information

Employer or Client Information Exposure
• Uploading documents with company financial projections or internal budgets
• Entering client names, internal systems, or proprietary processes
• Asking AI to analyze confidential reports or internal presentations

Key Takeaway
• AI tools do not share your prompts with other users. However, the information you enter may still be stored, 

reviewed, or used by the system provider.
o Stored in system logs
o Retained by the provider
o Reviewed by humans for system improvement
o Used in training depending on platform settings
o Accessible to system administrators



AI BIAS

What it is 
• AI may produce unfair or inaccurate results based on the data it was trained on.
• Results may favor certain roles, industries, or groups
• Can influence how experience, skills, or achievements are interpreted

How it happens 
• AI is trained on large amounts of human-created data
• Historical data may contain imbalances or stereotypes
• The system predicts patterns that appear most common in the data

Key takeaway 
• Review AI outputs carefully for fairness and accuracy
• Provide clear, verified inputs to guide results
• Use human judgment to ensure your story is accurate and balanced



AI BIAS EXAMPLES 

• Resume Screening
AI trained on past hiring data may favor candidates from certain schools or companies.
Risk: Qualified candidates may be filtered out.

• Keyword Matching
AI may prioritize resumes with specific keywords even when other candidates have similar experience.
Risk: Strong candidates may be overlooked.

• Language and Communication Style
AI may favor resumes written in a style common in certain industries or corporate cultures.
Risk: Candidates with different backgrounds may be evaluated unfairly.

• Experience Interpretation
AI may value experience from large companies more than similar work at smaller organizations.
Risk: Relevant achievements may be undervalued.



EFFECTIVE RISK 

MANAGEMENT STRATEGIES

 Verify AI outputs before using or sharing

 Use clear, structured prompts

 Provide accurate information as input

 Edit and refine AI-generated content

 Understand AI limitations



QUESTIONS
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